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`    

MINUTES 
 OF  

LAMBOURN PARISH COUNCIL STAFFING COMMITTEE MEETING 
 HELD ON  

WEDNESDAY 15th MARCH 2023  
AT 7.30PM 

 IN THE MEMORIAL HALL. 
 
In attendance; Cllr Vicky Rieunier, Cllr Bridget Jones and Cllr Helen Noll. 
 
Also, in attendance; Karen Crowhurst-Locum Clerk and Gary Wyatt-Hawkins – Parish Clerk. 
 
Members of the public; one 
 

MINUTES 
                                                      

 
19 Acceptance of apologies for absence. 
 
 There were no apologies for absence. 
 
20 To receive any declarations of Members interests or dispensation requests -To 

receive any declarations of Members interests on this agenda, in accordance with the 
Localism Act 2011 and the Code of Conduct adopted by the Parish Council. 

 
 There were no declarations of Members interests or dispensation requests. 
 
21 To note the Full Council decision to accept the minutes and decisions from the 

Committee held on 8th of February 2023. 
 
 Members noted the resolution passed by Council to accept the minutes of the 

Committee held on the 8th of February 2023. 
 
22 To accept updated version of the Staff Handbook. 
  
 As the amendments would not create a variation to staff contracts, it was resolved to 

accept the suggested amendments. It was also resolved to add the Staff Expenses Policy 
and the Staff Training Policy be added to the Handbook. 

 
 
23 To agree staff training including Introduction to Local Council Administration (ILCA) 

and Certificate in Local Council Administration (CILCA) 
 
 

 

LAMBOURN PARISH COUNCIL 
 

The Memorial Hall, Oxford Street, Lambourn, Berkshire. RG17 8XP 
Telephone: 01488 72400                                                                 
 
Locum Clerk: Karen Crowhurst  
Assistant Clerk: Rachael Burns                            email:  info@lambourn-pc.gov.uk 
 

mailto:info@lambourn-pc.gov.uk


 

Page 2 of 2 

 

 
  

 
 
After some discussion it was resolved that the Clerk will sign up for the ILCA, and the 
ILCA to CILCA, CILCA, and FILCA (Financial Introduction to Local Government (FILCA) to 
ensure the costs, come from the 2022-2023 financial year, which have been budgeted 
for. The Chair advised that the Clerk will have a year to complete these courses from 
signing up. Action- the Clerk. 
 
The Financial Introduction to Local Councils (FILCA) was discussed for both members of 
staff. It was agreed to consider this in due course. 
 
The Chair advised that the Assistant Clerk has already completed the ILCA course. It was 
agreed to discuss other courses available at the next Staffing Committee Meeting. 
Action – The Staffing Committee. 

 
24 To consider adding the new Parish Council Clerk as a signatory to all Parish Council 

bank accounts to enable the Clerk to raise payments and be a signatory of last resort. 
 
 It was unanimously agreed and resolved for Gary Wyatt-Hawkins to be a signatory on all 

Parish Council bank accounts. Action – The Clerk and Chair. 
 
25  Exclusion of Public & Press – to resolve the exclusion of public & press in accordance 

with the press & public (Admission to Meetings) Act 1960 as the matters to be 
discussed relate to staffing. 

 
 It was resolved to exclude any members of the press and public from the meeting. 
 
26 To consider Annual Salary increments for staff. 
 
 Members considered the confidential report presented. It was unanimously resolved to 

accept the increments contained within the confidential report. The increments will 
commence from the 1st of April 2023. Action – The Clerk. 

 
 It was also resolved subject to acceptance that the title of Assistant Clerk will be 

changed to Deputy Clerk. 
 
27 To consider timeframe of appraisals for staff and by whom. 
 
 Members were advised that the Clerk undertakes staff appraisals, and the Chair 

undertakes the Clerks appraisal. Members were advised that staff appraisals are in 
hand. 

 
24  To close the meeting. 
 
 There being no further business. The meeting closed at 8.08pm. 


