
 
 
 LAMBOURN PARISH COUNCIL 

 

The Memorial Hall, Oxford Street, Lambourn, Berkshire. RG17 8XP 
Telephone: 01488 72400                                                                 
Clerk: Karen Wilson 
Assistant Clerk: Ann McMath                                                 email:  lambournpc@btconnect.com 

 
Minutes of Lambourn Neighbourhood Development Plan Steering Group 
Meeting, Monday 12th August  2019, 3.30pm    
The Board Room, Isbury Almshouses, Lambourn 
 
Attending: Cllr. Cocker (Chairman), Cllr. Billinge-Jones, Bridget Jones, Cllr. Penfold 
and Cllr. Howard Woollaston 
Apologies: Bruce Laurie, Cllr. Riggall and Cllr. Phillips 
 
Meeting commenced: 3.30pm 
 
96. MINUTES OF PREVIOUS MEETING 16 July 2019 were approved as a 

true record and signed by the Chairman.  
 
97. INCEPTION MEETING with CONSULTANTS:  
 S Cocker and B Lawrie met with Sharon Brenthall and Jeremy Flawn from 

Bluestone Planning on the 29th July 2019. 
 Details of the meeting are recorded in separate notes appended to these 

minutes. (See below) 
  
98. FUNDING/CONSULTANTS WORKPACKAGES: 
 It was agreed to carry this agenda item over to the next meeting when more 

detail will be available from Bluestone Planning. 
 
99. QUESTIONNAIRE:  
 The format and content of the questionnaires was discussed, this included the 

comments from Bluestone Planning on out initial questionnaire and an 
considered the example being used by Sutton Courtenay.  

 It was agreed that initially a single comprehensive printed questionnaire 
should be used. Further smaller questionnaires could be used latter to focus on 
specific issues or areas if needed. The printed version should be distributed to 
all households by volunteers; the option to complete online should also be 
available. The provision of support with language, literacy, impaired sight and 
physical disabilities will need to be available. The volunteer distributors may 
be able to provide support. 

 It was agreed that the next meeting of the steering group should concentrate on 
the content and format issues with the objective of having a draft ready of 
Bluestone Planning review and for gaining quotes for printing.  

 
100 STAKEHOLDERS: 
 S Cocker presented an example of a Character Appraisals guide and template 

which is used in Oxfordshire; she felt that completing Character Appraisals for 
the different areas of the Parish could be carried out by volunteers. It was 
agreed that this would be very useful way to gather information. She agreed to 
put the guide and template into a format ready for our use to ensure a 
consistent approach. She also agreed to consider the breakdown of areas for 
Character Appraisals. 

 It was agreed that M Billinge-Jones would email know stakeholders and ask 
for volunteers to help with carrying out Character Appraisals. 

 



101. WEB PRESENCE AND IT SUPPORT: 
 M Billinge-Jones said there is nothing to report on this issue at the moment. 
  
102. LNDP PROJECT PLAN: 
 It was agreed to ask B Laurie to review and update the Project Plan ready for 
 the next meeting. 
 
103. EXHIBITION 24-26 AUGUST 
 It was agreed to mount a small exhibition in the church over the bank-holiday 

weekend. The focus would be to let people know the being made, to gather 
comments and to seek further volunteers with the tasks identified.  

  
104.  WBC SUPPORT: 
 S Cocker said that the support provided by B Lyttle and his team at WBC 

answered all of questions asked but sometimes it was difficult to know what to 
ask. H Woolstone agreed to provide any help he could in getting the 
information needed. He suggested Gabriel Mancini in Economic Development 
at WBC may be a useful contact. 

 
105. ITEMS FOR NEXT AGENDA 
 Web presence & IT Support 
 Video Production  
 Project Plan 
 Questionaire 
 
95. DATE OF NEXT MEETING 
 Wednesday 18th September at 6.30pm at the Isbury Almhouses 
 
Meeting Concluded 5.30pm 
 
 

Lambourn Neighbourhood Plan  
Notes from Inception Meeting 29th July 2019  

Bluestone Planning Offices, Shrivenham Hundred Business Park 
Present:  
Bluestone Planning: Sharon Brentnall; Jeremy Flawn  
Lambourn NDP: Sue Cocker; Bruce Laurie 
Meeting commenced: 10am 
Issues to be addressed: JF emphasised the importance of consulting with 
the community and gathering & keeping evidence. This will inform our vision 
and objectives, which in turn will support or policies. “Narrative” of 
consultations should be compiled. 
SB gave us a Policy Development Framework (Excel copy attached) 
The number of policies included in the NDP need not be limited – see 
recently-made Uffington and Baulking NDP: 
http://www.whitehorsedc.gov.uk/sites/default/files/Uffington%20and%20Baulking%2
0NP%20-%20Referendum.pdf 
Questionnaire: SB had looked at Bruce’s model and made detailed notes, 
which she will send to us. Some comments made in meeting: 
We should not be too concerned about the length of the survey. Better to 
cover as much as possible than keep doing surveys.  
It’s acceptable and helpful to include topics which are “Community 
aspirations” as well as those which directly relate to NDP policies. 
Make use of volunteers by giving them small, familiar areas to deliver and let 
them encourage their neighbours to respond. 



Avoid leading statements in the introduction to questions – ours will need 
careful consideration – unless it is clear that they refer to our vision and 
objectives 
Our format is fine and the style of questions is good. 
Response boxes, apart from the two at the beginning, should enable 
respondents to amplify their answers to the specific questions, rather than be 
open. 
Questionnaire Important questions on the attached examples have been 
highlighted in yellow, although the majority are relevant. This accords with the 
notes from the meeting 
 
Housing Needs Survey: If we are not designating sites, then this may not be 
needed. The Locality HNS is very generic. Given our special housing needs it 
may be better to incorporate “housing need” questions in our questionnaire. 
SB to send suggestions. We also need to be aware we may effectively 
“designate” sites as a by-product of doing other studies/surveys. {NB. 
Although we have two sites designated in Lambourn, if these are not built on 
in a timely fashion, other developers may use the delay to argue that their, 
different, sites would supply the relevant number of houses more quickly.  At 
least one potential site springs to mind.} 
Housing needs, the attached examples also highlight the detailed type of 
questions required including Local Green Spaces. 
 
Baseline Studies. Suggested focus on surveys looking at: 
Employment: Advised to use a commercial agent to access and compile 
details (e.g. of business rate payers; supply and take-up of warehousing). BP 
will advise. 
Racing industry: link to employment and landscape. Look at racing 
expansion in the AONB. 
The racing industry analysis is currently underway and we are liaising on 
plans etc. 
 
Landscape: consider using WBC latest Landscape Character Assessment for 
the whole Parish but gather additional specific, local details in addition e.g. 
impact of Membury. JF to contact Will Riggall about information to compile a 
visual representation /map of position of racing assets in the Parish. 
Local green spaces: these need to be identified – questionnaire would help 
with this – they are community assets. The initial steps (audit?) can be taken 
by volunteers. 
Character appraisals: Conservation Officer should help with these, but much 
of the work can be done by volunteers, using BP-provided templates. This 
evidence will feed into our Design Policies. (Archaeology Officer will also help 
with this) 
[There was a brief discussion about settlement boundaries, as well as PEA 
boundaries. These will be under review by WBC as part of the emerging Local 
Plan. We need to be cautious about these, as there may be unforeseen 
consequences if they are changed.] 
Character appraisals – we have attached two different versions of appraisal 
templates. Whilst they are fairly straightforward, we would be happy to go 
through how to use these with the SG. 
 
Economy: Tourism should be included in the questionnaire and in the 
Baseline Study. Demand and supply of facilities should be included, with the 
aim of promoting sensible development. Information about the contribution of  
Membury and the Racing Industry will also be needed. 



Role of West Berkshire and our Liaison Officer (Laila Bassett): WB should 
be providing constructive comments at all stages and offering help with 
exhibitions etc. as well as current data on (for e.g.) population and household 
studies. Help with the pre-submission consultation and publicity (Regulation 
14) may include a Strategic Environment Assessment (SEA) screening. 
WBC- we will get in touch with Laila and see how best to move forward with 
them. 
 
Contacts: BP has been given email addresses for myself and Peter Penfold. 
Costs: Bluestone Planning will put together costings for separate packages 
aimed at gathering evidence for baseline surveys, focussing on employment, 
the racehorse industry and landscape. There are areas where their 
professional expertise is key, but the general aim is to have study frameworks 
within which we (SG and volunteers) do as much of the work as possible. BP 
will suggest a fee for the inception meeting and preparatory work in providing 
the frameworks identified. These costings will be with us by August 9th, prior 
to our meeting on the 12th. 
Meeting closed: 11.50 am 
 
 
 
 


