St AMBOURN PARISH COUNCIL

: The Memorial Hall, Oxford Street, Lambourn, Berkshire. RG17 8XP
Telephone: 01488 72400
Clerk: Karen Wilson
ALLEY OF THE RACEHORSE Assistant Clerk: Ann McMath email: lambournpc@btconnect.com

Lambourn Neighbourhood Development Plan Working Party
Minutes of the Meeting, Tuesday 15th January 2019, 7.45pm
The Board Room, Isbury Almshouses, Lambourn

Attending: ClIr. Cocker (Chairman), Clir. Laurie, Clir. Penfold,
ClIr. Billinge-Jones, ClIr. Riggall, Mrs. Ann McMath (Minutes)
Mr. Bryan Lyttle, Planning & Transport Manager, WBC

Apologies: Clir. Phillips
Meeting commenced 1950hrs

Minutes from the meeting on 27" November 2018 approved and signed by
chairman as a true record.

46. LNDP - TERMS OF REFERENCE
Project Terms of Reference were reviewed following the Full Council Meeting
on 9" January 2019. Bryan Lyttle presented further suggestions regarding:
1. Conflicts of Interest
2. Thematic Working Groups
3. Communication & reporting Structure

Model conflict of interest clauses are available from WBC if required.

47. LNDP - PROJECT PLAN
Bryan Lyttle presented an example of a Project Plan covering key areas:
Getting started
Community Engagement
Writing the Document
Statutory Consultation
Delivering & Monitoring a Plan

abrwn =

At each stage there is an example of how WBC can help. It was suggested
that the proposed project plan for LNDP is sent to WBC in advance and they
will complete the sections for WBC input.

Additional documents handed over:

Technical Support Reference Document

Commissioning Consultants

Terms of Reference Guidance

Evidence, data and Statistics - WBC

Overview & Guidance for ND Planning from July 2018 — WBC
Draft Risk Register - WBC
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48.

Consultants

The use of and process of appointing consultants for the project was
discussed. Bryan Lyttle recommended the Guidance on Commissioning
Consultants [Supplied] as a starting point. He recommended that the working
party talk to neighbouring parishes which have gone through the process or
are going through the process. It is important to follow Standing Orders of the
PC in terms of transparency and demonstrate value for money.

The use of consultants, in terms of specialist areas such as industrial estates,
was discussed. If detailed landscape work is needed from scratch this will
have a budget implication. Bryan did mention the current report about to be
presented by the JCE as an excellent example of work by a consultant.

Funding

There is nothing in the rules to prevent sponsorship and financial contributions
made toward the costs of a NP. Advertising is permissible. However, the
working party did discuss the need for balance, with declared interests and
transparency in mind. It would be best to minute and publish discussions
around this.

Questionnaire

The Questionnaire is a key tool for publicising the project to parishioners as
well as gathering information from parishioners. A 10% or above return

rate would be viewed as good. It can raise expectations to unrealistic levels
but can be a useful tool to ensure that the issues and areas being addressed
are correct and that nothing major has been missed. The advice is to be clear
as to what is trying to be achieved with the questionnaire. Also, be clear as to
what would be the most useful information to have e.g. ascertaining
demographics. Advised to limit the number of questions.

Key advice:

Do not promise things which cannot be delivered.
Do not be afraid to ask for help.

Be as open as possible

Settlement Boundary Review — summer 2019

All settlement boundaries will need to be reviewed in the summer. The
conservation areas will be appraised and assessed. LNDP should be able to
take part in the consultations. This can be used as evidence (along with the
Parish Profile) that can be referred to.

Discussion around Designated green space, biodiversity enhancement
and ecological baseline assessments. TVERC & BBONT can both provide
local and National policy advice.

CONTACT WITH STAKEHOLDERS
63 people registered interest

58 have asked for updates

40 would like to help
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Working party now at the stage where we will be asking people how they
want to help. This is intention is to do this at a public meeting.

49. MATTERS ARISING/ITEMS FOR NEXT AGENDA
Bryan Lyttle ran through some key points from the new Report commissioned
by JCE regarding the Racing Industry.

Noted: upcoming meeting on 24" January 7.30pm at Woodlands St. Mary’s
Social Club with Councillors, Key Council Staff and Parishioners. Planning,
Transport and increased traffic related to Membury Industrial Estate to be
discussed. This is a follow up meeting.

TVERC Course on 9" February

Items for Next Agenda

Funding

Project Plan

Public Meeting with stakeholders
Appointment of consultants

50. DATE OF NEXT MEETING: WEDNESDAY 13™ FEBRUARY 2019,
6.30pm Almshouses

Meeting concluded 2121hrs

Chairman: Date:
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