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CCTV Information request form 
Data Protection Act 2018 
 
All sections of this form must be fully completed.  Failure to do so may delay your application.  

If you need assistance completing this form please see notes below, or contact this office 
 
 

Section 1 

This information is to help the council satisfy as to your identity and find any data held about you.  

Title  Mr 
 

Mrs 
 

Miss 
 

Ms 
 

Other 
 
 

Surname 
 
 

First name and middle names 
 
 

Maiden or former names 
 
 

Sex  Male 
 

Female 
 
 

Height 
 
 

Date of birth 
 
 

Place of birth 

Town 
 

Country 
  

Your current home address  
(to which we will reply) 

 
 

 
 

Post code 
 

Telephone number 
Tel:                                           Mobile: 
 

Email address 
 
 

If you have lived at the above 
address for less than 10 years, 
please give your previous 
address  

 
 

 
 

Dates of occupancy 
From 
 

to 

  
 

 
 

Dates of occupancy 
From 
 

to 



 

 

Section 2  Information request 

Complete this section for information which refers to a specific offence or incident. 

Were you:       victim of an offence or incident          person reporting an offence or incident                
.            person accused or convicted of an offence          witness to an offence or incident                     
.          other – please state: 

Date of incident 
 
 

Time of incident 
 
(must be within 30 minutes of the incident) 

Location of incident and nearest junction 
 
 

Please describe what occurred or any further information that may help us identify you - for 
example vehicle details, registration number, type and colour of vehicle  
 
………………………………………………………………………………………………………….. 
 
………………………………………………………………………………………………………….. 
 
………………………………………………………………………………………………………….. 
 
………………………………………………………………………………………………………….. 
 
…………………………………………………………………………………………………………. 
 
…………………………………………………………………………………………………………. 
 
………………………………………………………………………………………………………….. 
                                                                                      Continue on another sheet if necessary 

Police CAD or crime reference number (if known) 

Please select response:        receive a permanent copy          Only view the information 

Section 3  Enclosures 

Please enclose the following with your application form: 

□ Two official documents  - ie current council tax bill / driving licence /  passport or other 
official document that between them clearly show your: 

 full name 
 date of birth 
 current address 

□ A recent full face passport sized photograph of yourself 

□ The £10 fee may be paid in cash or cheque made out to Lambourn Parish Council. 
 

 

Section 4  Declaration 

Declaration to be signed by the applicant 

The information that I have supplied in this application is correct and I am the person to whom it 
relates 
 
Signature ………………………………………………………Date ……………………………. 
Note: A person who impersonates or attempts to impersonate another may be guilty of an offence. 



 

 

Fair Processing Notice Any personal information you give us is held securely and will be used only for 
council purposes.  Information that was collected for one purpose may be used for another council purpose, 
unless there are legal restrictions preventing this.  We are required under Part 2A of the Audit commission 
Act 1998, to participate in the National Fraud Initiative data matching exercise and the information held by 
the council will be used for cross-system and cross-authority comparison for the prevention and detection 
of fraud. 

Data Protection Act 1998 and 2018 Please note that the information on this form will be stored on 
computer; it will not be shared with other organisations, unless authorised under the Data Protection Act 
1998 and revised Data Protection Act 2018.  Lambourn Parish Council will process information provided by 
you for the purpose of processing your application.  The information you provide will/may be disclosed to: 
other departments within Lambourn Council; the Police; other Local Authorities and other Government 
Agencies only when and where necessary for the purpose(s) of Prevention and/or detection of crime and to 
check for any anomalies and/or inconsistencies. 

 

For office use only       

Application received date ………………………..  Officers’ name   

Form fully completed YES / NO    Receipt No:      

ID documents correct YES / NO    Date:   

 

Section 5 Explanatory notes 

Subject to certain exemptions, you have a right to be told whether any personal data is held about 
you.  You also have a right to a copy of that information in a permanent form, except where the 
supply of such a copy is not possible or would involve disproportional effort, or if you agree 
otherwise.  Lambourn Parish Council will only give that information if it is satisfied as to your identity.  
If release of the information will disclose information relating to another individual(s), who can be 
identified from that information, the Council is not obliged to comply with an access request unless - 

- the other individual has consented to the disclosure of information, or 
- it is reasonable in all the circumstances to comply with the request without the consent of the 

other individual(s). 

Lambourn Parish Council may deny access to information where the Act allows.  The main 
exemptions in relation to information held on the CCTV System are where the information may be 
held for prevention and detection of crime and/or apprehension and prosecution of offenders, and 
giving you the information may be likely to prejudice any of these purposes. 

Storage and retrieval of CCTV images allows analysis of evidence after an event has occurred. The 
council is only permitted to store images recorded from CCTV cameras for 31 days unless the police 
request images for evidence in a court case. After 31 days, all images that have not been requested 
by the police for evidence are destroyed. 

Privacy 
Our CCTV is strictly governed by the following legislation to protect people’s privacy: 

• CCTV Codes of Practice 2013 
• CCTV Codes of practice 2008 
• Data Protection Act 1998 
• Freedom of information Act 2000 

• Data Protection Act 2018 

Our CCTV monitoring are also licensed by the Security Industries Authority and have been police 
checked. They work to a strict code of practice to protect your privacy. 

Further information – please contact this office on 01488 72400 
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